
TO:  All YWCA Mel Wolf
Child Development Center Families
FROM: Darlene Castelli, Director & Sharon Gordon,
Assistant Director
 
DATE:  June 2, 2020
RE: Re-opening June 8
 
We are pleased to announce that we will re-open Mel Wolf Child Development Center on Monday June 8 for
 all services, including Summer Camp! Please note that our hours the first week have been adjusted to
accommodate additional cleaning and sanitizing, thus we will open at 7:00AM and close at 5:30PM. 
We have developed additional sanitation and cleaning protocols and we are implementing new social 
distancing measures throughout the program. All of the measures are based upon best practices 
from the Centers for Disease Control and the West Virginia Department of Health and Human Resources.
 
Some of the new protocols will be big changes for families, such as restricting access to the classrooms 
and changing our drop off and pick up procedures. All staff will be wearing masks in the classrooms 
and throughout the Center. Masks are encouraged, but not required for children over the age of
two. We strongly encourage use of masks for Summer Camp participants, especially if a field trip is planned.
We appreciate your full cooperation and flexibility as we all adjust to changes that are for the safety
and well-being of everyone.
·       If you or your child feel sick or have a fever, please DO NOT ENTER the building
·       Please sanitize hands upon entry before using the ProCare screen
·       We ask that families use the same designated pick up/drop off person to reduce additional 
exposure, if possible
·       Only one adult allowed in the building to drop off/pick up children
·       Adults are asked to wear a mask at drop off/pick up 
·       Adults and children will sanitize hands at the entrance before check in at ProCare screen
·       Open door after check in and Mel Wolf Staff will take temperatures with contactless thermometer 
while standing behind the plastic barrier at the Entry Way Temperature Check in station
·       Maintain appropriate social distancing at all times during temperature checks
·       Temperatures will be shared with you and recorded 
·       If anyone has a temperature of 100.4 or higher they will need to find alternate care
·       Fever free children over the age of two will be given hand sanitizer to use at the Entry Way 
in front of Mel Wolf Staff. Infants and toddlers will have their hand washed at their classroom.
·       Children will be led by the Escorter of the Day to their assigned classroom or to cafeteria if class is at a meal
·       Adult exits door upon the child’s approved admission
·       Payments can be placed in tuition box or made over phone to limit contact. Please notify Darlene
or Sharon if you will be paying with cash.
·       All adults and children are required to maintain Social Distancing at all times in the Entry Way
·       Change of clothes and UNOPENED packages of diapers will need to be brought into the Center in a
large clear “zip-top type bag” and labeled with child’s name on it. We will provide the clear bags for use 
on the first day. Staff will use gloves while getting items out of the bag. 
·       We ask that personal items from home be kept to a minimum. 
As always, we have an open door policy and are happy to discuss any concerns or questions that you have. 
A full list of the protocols is being posted on the YWCA Charleston web page. It can be found here:
https://www.ywcacharleston.org/melwolf
 
 
We welcome you back and thank you for your continued support as we care for your child.


